Ithaca College

SCHOOL OF BUSINESS

MBA INTERNSHIP (BGRD-69800) APPLICATION
BGRD-69800  Course Description: (NLA).  Supervised, off-campus work experience with a cooperating organization involving service on significant projects and/or consultative assignments appropriate for advanced degree credit.  Intended to provide an opportunity for graduate-level professional growth.   Approval and support of a graduate faculty sponsor and the MBA program director are required.  Prerequisites: Successful completion of 15 graduate credits and permission of the MBA program director. Pass/fail only.  Variable credit 1-3.  (F, S) 

Definition of Internship:  A graduate-level internship is a learning experience which allows the student to synthesize his/her advanced business studies with real-time projects and consultative assignments of a participating organization.  The primary objective of an internship is to allow an MBA candidate to obtain advanced, hands-on managerial experience through direct and meaningful participation with a sponsoring organization.  Interns are expected to engage in significant managerial-level activities and to provide assistance to their respective organization through their participation in real-life problem solving situations and through the application of appropriate business concepts and theories. Internship assignments should mirror the circumstances of actual employment as much as possible. 
· Academic credit for BGRD-69800 will be earned according to the number of work-hours involved: 


      (60 work-hours = 1 credit).  Generally, the intern will work 10-12 hours/week in the organization.
· The intern will be required to keep a detailed weekly log of work activities performed.

· The field supervisor will be required to review and authenticate the intern’s work log each week. 

Date:       

Semester in which this internship will take place:   FORMDROPDOWN 

 FORMDROPDOWN 




Number of credits for this internship:   FORMDROPDOWN 




Number of graduate credits completed prior to this internship:       
STUDENT INFORMATION

Student Name:        Student ID:       
Local Address:      
Local/Cell Phone:      _  E-mail address:      
Cumulative GPA:      
School of Business (MBA) Faculty Sponsor:                                                                                                                              
SPONSORING ORGANIZATION

Name of Sponsoring Business Organization:        
Type of Business:       


Company Address:       
Field Supervisor Name:        Title:                                                                            
Supervisor Phone:         Email address:        

Please give a brief overview of the proposed internship:      
Application Checklist:
 FORMCHECKBOX 
  Application form w/signatures






 FORMCHECKBOX 
  Resume








 FORMCHECKBOX 
  Internship proposal



 




 FORMCHECKBOX 
  Unofficial Transcript










Please obtain the following required signatures...
REQUIRED SIGNATURES:
Student’s Agreement:

· I understand that, as an MBA intern, I will be representing the MBA Program, the School of Business and Ithaca College.  
· I have carefully considered the impact of this internship on my graduate studies and on my ability to complete the degree program in a timely manner, and I am willing to devote the time and energy necessary to make my internship experience a successful one. 

· I understand my responsibility in reporting any harassment, sexual or otherwise, to my faculty and organizational sponsor.

_____________________________________________________________


Signature of Student



                 Date
_________________________________________________________________________________________________________
Faculty Sponsor’s Agreement:

· I have discussed the proposed internship with this student.

· I agree to work with this student in successfully completing this internship.

· I understand my responsibility to report any harassment, sexual or otherwise to the organization sponsoring the internship and to the Business School Dean.

________________________________________________________________



Signature of Faculty Sponsor



      Date

_________________________________________________________________________________________________________

Field Supervisor’s Agreement:

· I have read this internship proposal and agree to serve as the field supervisor for this Ithaca College MBA internship.


___________________________________________________________________

Signature of Field Supervisor



        Date

_________________________________________________________________________________________________________

MBA Program Director’s Signature
This internship proposal is:


 FORMCHECKBOX 
 Approved
 
 FORMCHECKBOX 
 Not Approved

____________________________________________________________________



Signature of MBA Program Director



Date

2/10/07


