Externship Checklist

Student Responsibilities

Before the externship or student teaching experience
Externship I    Externship II  or Student Teaching  

	
	
	Confirmed and completed all orientation and health care requirements for the placement

	
	
	Contacted the supervisor to make sure that any preparation for the placement is complete, such as readings, review of assessment devices

	
	
	Reviewed the Guidelines for Externships, completed the verification form and submitted it to the SLP Clinic Director

	
	
	Obtained clock hour logs and a blue summary sheet


First week of externship
Externship I    Externship II  or Student Teaching  

	
	
	Returned schedule form to the SLP Clinic Director 

	
	
	Clarified with your supervisor any questions regarding expectations and responsibilities at the site

	
	
	Contact college supervisor


At the end of the semester, copied and then sent originals to the SLP Clinic Director
Externship I    Externship II or Student Teaching

	
	
	Clock hours forms, signed by supervisor(s) and including all ASHA ID numbers on forms, along with an accurate blue summary form

	
	
	Fully completed KASA form sent electronically 2 weeks prior to graduation

	
	
	“Scope of Practice” tracking form, updated

	
	
	For student teachers, updated NYSED requirements form

	
	
	An evaluation of the supervisor (self copy optional)


