INSTRUCTIONAL DEVELOPMENT FUND
DIRECT COURSE ENHANCEMENT PROPOSAL
Cover Page and Guidelines

Name:  ___                                                                                         _
Department:  ______                                                                       _
Title of Project: __                                                                  _____


Attach a Narrative (no more than five typed pages) which addresses the following:
• the central issue/concept;
• the circumstances that stimulated interest in this issue;
• the project’s objectives and their relevance to the goal of learning; 
• the scope and method of carrying out the project;
• a plan for sharing the results with the campus community;
• a letter of recommendation from a colleague or chair is suggested, but not required;
• budget outline. 


Duration of the Project: ______                                                  _ 
Funding Requested: $_____________
Prior Year IDF Funding? ________      Amount: $________     Academic Year:  _________  

  	
Project Director	Date
(If this grant is awarded, your signature on this proposal authorizes the Office of the Provost to share this application with your colleagues at Ithaca College to assist them in writing their own proposals.)

	
Department Chair	Date

	
Dean/Director	Date



Submission Deadlines:  September 15, November 15, February 15, April 15

PROPOSAL FOR INSTRUCTIONAL DEVELOPMENT FUND

Statement of Central Issue/Concept
State the problem including a brief discussion of its background/history, its significance, its relationship to other problems or issues and, if applicable, any previous attempts at solution, their results and shortcomings.





Scope of Project
Outline specific limits of the proposed project; what exactly will be done, and, if applicable, what related work will not/cannot be done





Implementation of the Project
Identify traditional methods and fully describe innovative methods. Identify resources and explain their integration into the project. Give duration of the project, anticipated schedule if project is divided into parts, and who will evaluate?  How?  When?




Staffing Implications for the Time you are Away from the Office (e.g., covering classes, other academic duties)
If appropriate, explain how any impact on departmental program will be handled. 



Costs
Itemize labor costs, travel, lodging, meals, materials, etc.






Expected Outcomes
Explain how this project would provide specific improvement in current course(s) or future course(s). Please indicate on the current syllabus (to be submitted with this proposal) where course modifications and/or additions would occur.






Reports
Progress reports as necessary and a final report of the project should be submitted to the associate provost with copies to the dean and department chair.  List the reports that will be submitted and their timetable for submission. 






Checklist of Required Support Materials
• Completed proposal.
• Highlighted current or proposed course syllabus/syllabi affected by the project.
• Letter of recommendation.
• Brochure or letter of acceptance outlining topics and specifics (time, place, date, cost, etc.) of the
   workshop or learning experience, if applicable. 

