[image: ic_logo_blue.GIF]Office of the Provost and
Vice President for Academic Affairs
Sabbatical Leave Application


	[bookmark: Text1]Name: 	     
	[bookmark: Text2]Date of Hire:	     

	[bookmark: Dropdown1]Rank:	     
	[bookmark: Text3]Date of Tenure:      

	[bookmark: Text4]Department:	     
	[bookmark: Text6]# of Previous Sabbaticals at IC:	     

	[bookmark: Text7]Email:	     
	[bookmark: Text5]Date of Last Sabbatical:	     

	[bookmark: Text8]Phone:	     
	



Please indicate when you are applying for a Sabbatical (check appropriate box and indicate year)
	 
	Year

	[bookmark: Check1]|_|  Fall Semester (Aug. 16 – Dec. 31)
	[bookmark: Text9]     

	|_|  Spring Semester (Jan. 16 – May 31)
	     

	|_|  Academic Year (Aug. 16 – May 31)
	     



[bookmark: Text10]Title of Project:      

	Abstract of Project (150 words max)
[bookmark: Text11]     



Agreements (please initial each statement)
	_____
	I understand that if I am granted a sabbatical leave, I will be permitted during the time of the sabbatical to engage in other employment only after receiving written approval from the Provost.

	_____
	I agree to give at least one year’s service to Ithaca College following completion of the leave or repay Ithaca College the amount of the compensation received during my leave.

	_____
	I agree to file a written report with the Provost no later than the end of the semester following the leave.



	
	
	

	Applicant’s signature
	
	Date




_____________________________________		                                ______________________________________
Chairperson’s signature		                                                                          Date


	Dean’s Review







	
	
	

	Signature
	
	Date








Provost’s Review/Approval 

____________________________                                                    ___________________________
Provost’s signature		                                                                        Date
Narrative
The narrative is divided into 5 separate sections and is limited to 5 pages of text (1.5 spacing is used).

	Section 1: Significance (describe the significance of this work in your discipline as well as how it will enhance your teaching or scholarship)
[bookmark: Text12]     




	Section 2: Description (describe the kinds of activities you will use and/or be involved with)
     




	Section 3: Previous work (describe any work that you have already done in this area.  If this is a new direction, comment on the reason for the change and the preliminary work you have done to prepare for this project)
     




	Section 4: Project Goals (list the goals for this project)
     




	Section 5: Off-Campus Locations (if this project will require you to work at off-campus locations, please list and append letters of invitation or other documentation if applicable)
     




Appendix 1

Curriculum Vitae
Provide a current CV.



Appendix 2

Supporting Materials
In this section, include a list copy of any written agreements with outside organizations that are integral to your project.



Appendix 3

Previous Final Reports
If you have had previous sabbaticals, a copy of the report you submitted for your most recent sabbatical must be attached.
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