  
Office of the Provost & VPAA
Travel Funding Request Form
To be completed by faculty members or students requesting funds from the Provost’s Office to assist with travel costs to participate in scholarly and professional meetings or programs.   Completion of a travel authorization is required for all college-related travel.

General
	Request date:      
	Phone:      
	Email:     

	Requestor name:       
	[bookmark: Check1][bookmark: Check2]Category
|_| Full Time Faculty  |_| Adjunct Faculty 
|_| Other:      
	School/Program:
|_| Business   |_| Communications  |_| H&S
|_| HSHP        |_| Music                    |_| DIIS
|_|GPS           |_| Other      
     


· 
H:\Funding Requests\Funding Request Forms\FundReqFormTEMP 10_9_08.doc

BRIEF REASON FOR FUNDING REQUEST:      

**Please attach summary including title of program/conference, title of paper being presented (if applicable), location and dates of travel, how program/conference will contribute to your professional development, projected expenses, and any relevant documentation to support your request.**

Please check ONE:  
|_| Regional/national conference/program 	 |_| International conference/program	

Participation Level (if regional, national, or international conference)
|_|  Presentation or delivery of competitive paper, performance, clinic, or chairing competitive paper session or panel.
|_|  Participation in formal panels, seminars, workshops, or serving as organization officer with specific meeting responsibilities.

Funding Request
Total amount requested (includes all funding sources):      
1.  Amount requested from dept/school:        		Amount approved:       
(If not approved, reason required):       
2.  Amount requested from others:	Source:       	Amount approved       
		Source:       	Amount approved:       

3.	Amount requested from Provost & VPAA:        

(REQUIRED) SCHOOL DEAN/ASSOCIATE DEAN SIGNATURE: ______________________________________________
Comments:_________________________________________________________________________________________


Office of Provost Use Only 
Date entered in request log:      	|_| Faculty Development – 20260   |_| Student Development – 20287
Dept/school amount      	Budget funds available?  |_| Yes  |_| No 


Provost approval amount:        ___________    Approval Date: _______________   Sign/Initial: ______________
|_| 1st FY approval  |_| 2nd FY approval



[bookmark: Text3]Decision communicated to requestor on:       _______________________ via  |_| email  |_| phone |_| other



Funds transfer to school on       ___________ 	
image1.png




