
Checking CAPP for Degree Audits for Faculty Advisors 
 

1. Go to Homer Connect, and log in with your Ithaca College ID number and Pin. 
 
2. Click on Faculty and Advisors.  The following screen will appear. 

 

 
 

3. Click on Student Information Menu.  The following screen will appear. 
 

 
 

4. From here, there are two ways to get a student’s degree audit.   
 

a. If the student is your advisee, you can click on Advisee Listing, scroll to the 
advisee’s name and click on the View link under the Degree Evaluation Column 
(furthest column to the right). 



b. Or, you can click on the link for Degree Evaluation, select the current term 
from the drop-down box and click Submit.  Then you can search for the student 
by ID or Name and click Submit, verify the name of the student you are working 
with. 

 
5. The screen for degree evaluation should appear.  If a student is registered for more 

than one program, all programs will appear. 
 

 
 



6. To produce a degree audit for this student, click on Generate New Evaluation at the 
bottom center of the page.   A screen similar to the one below will appear. 

 

 
 

7. If a student is registered in more than one program, click in the radio button next to the 
program you wish to generate a degree audit for, then click the Generate Request 
button. 

 
8. Different display options are available 

 

 
 

a. General Requirements produces a summary Program Evaluation listing the 
courses that have been competed along with grade for each course.  If the 
student is currently enrolled in the course, a ‘*’ is displayed.  Courses are 
divided into sections and at the top is an indication if the requirements for this 
section are complete or not (it either says ‘Met’ or ‘Not Met’).  Those areas that 
are not met have red print.  There is no indication on this report as to what is 
missing.  Below is a sample of what this report generates. 

 



 

 
 

 
b. Detail Requirements provides a listing of the specific requirements for each 

area and for each requirement, indicates whether it has been met or not met.  If 
is important on this output to notice what it says in the column labeled 
‘Condition’.  The ‘And’ and ‘Or’ are very important to understanding whether or 



not a requirement has been met.  When there is an ‘Or’ situation, and the 
requirement is met, it still shows the second option for the condition as if it were 
not met.  When all conditions for an area are met, the options will be ‘grayed 
out’.  The Registrar’s Office is working on making this more readable, but for 
now, please pay close attention as to whether a piece of a requirement area is 
met or not. 

 
 
 

c. Additional Information – shows how the student’s current courses are applied 
to the requirements of the program selected.  This is not a full picture of the 
student’s progress toward a degree, and would only be recommended for use in 
specific situations. 

 
 
NOTES: 
 
If you see something that doesn’t look correct, please e-mail CAPP@ithaca.edu to report it. 
 
LEGEND of Codes: 
 
Source Column 
H = course is in student record history 
R = student is registered for the course 
E = student is exempted through placement exam 
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