Sport Club

Manual

2011 -2012

Megan Wagner Sport Club Supervisors
Program Coordinator for Recreational Sports Marilee Hodge
(607) 274-3290 OFFICE Kathleen Burns
(607) 274-1674 FAX (607) 274-7948 OFFICE
mwagner@ithaca.edu sportclubs@ithaca.edu

Table of Contents

. Sport Club General INfOrmatioN........ccc e cses s snesen e sasesssesssesessnessnasssnasen

Il. STaNAards Of CONAUCT..........ceeerieicreeresiinereresssssennesesesssseesssssssessessssssassssssssssssss sessssssssssssssssasssssnssaneseses

HI. SPOIt ClUD FOIMS.......uiiiiieireeerreeeneereseeessneesasessseesssasssnsessasesassssasessssssssssssassssesssasssnsasssssssssessassssasssassrnnses

IV. Finance......ccceeuee..

VI. Services Available

A

VIII. Roles & Responsi

IX. Risk Management

.Intramural Participation and Eligibility.........cccccevueeriinieinienrsnnnennieecvneeseeenseesseeesseesssesssasessnsesaseens

Dl . eeieieirereicieierenteereerereteesessesesasessnsastatsenesessesssssssssssssaseaseansanesesssssssssnsnsassansans


mailto:mwagner@ithaca.edu
mailto:sportclubs@ithaca.edu

X. Returning Club REGIStratioN........ccccveeerrtinreenseinsseesvenesseeessnsesneessssesasssssessssnessns sesasesasssssessssssssessssnsssnes 20

I. Sport Club General Information

Sport Club Program Mission Statement Sport Club Purpose Statement
The Sport Club Program offers opportunities to The purpose of these activities is to improve skill level,
participate in many diverse activities designed to support increase knowledge of the activity and promote
the pursuit of lifelong activity and to assist in maintaining cooperative attitudes and behaviors.
a healthy lifestyle.
INTRODUCTION

Welcome! This manual was created in order to assist Ithaca College sport club officers, advisors, coaches/instructors and
members in understanding the guidelines by which their club exists. Use it as often as needed. We hope this will help
make your job as club officer easier. The Sport Club Program is designed to offer competitive, instructional and recreational
opportunities for Ithaca College community members. If anyone (officers, advisors, coaches/instructors or members) has
questions or concerns about their club, or the Sport Club Program, please contact the Program Coordinator for Recreational
Sports. It is the responsibility of the club officers to accurately convey the information in this manual to all club
members, advisor and coach/instructor.

Involvement in the Sport Club Program is strictly voluntary. Club members must recognize and acknowledge the
inherent risks associated with participation in a sport club, which they voluntarily assume. Ithaca College requires all
participating individuals carry medical/hospitalization insurance to protect themselves in case of injury. It is the
responsibility of the club officers, members, advisor and coach/instructor to read, understand and follow all Ithaca
College policies and procedures, the Ithaca College Student Conduct Code and local, state and federal rules,
regulations and laws.

SPORT CLUB PRESIDENTS COUNCIL FOR COMPETITIVE AND HIGH RISK CLUBS

The official governing body of the Competitive Sport Club program will be the Sport Club President's Council. This council
will be composed of the President from each competitive sport club. The council will serve as a sounding board for the
professional staff in making procedural decisions for future years. The meetings will serve as an opportunity for clubs to
share information and resources with each other. In addition the council will review budgetary requests from the clubs
during the allocation process and assist the professional staff with determining allocation amounts for following academic
year. All meetings will be held from 12:10 — 1:00pm on Thursdays. The president from each club is REQUIRED to attend
each meeting. A penalty will be applied for each meeting missed. In the event of a scheduling conflict, an officer of the club
may fill in for the president a maximum of one time per semester as long as the Program Coordinator is notified at least 24
hours before the meeting.

SPORT CLUB COMMITTEE

The Sport Club Committee exists to review and approve or deny applications for new sport clubs. Membership of the
committee is composed of:

Brad Buchanan, Assistant Director for Intercollegiate Athletics — Recreational Sports

Michelle Manning, Assistant Director for Intercollegiate Athletics

Megan Wagner, Program Coordinator — Recreational Sports

Kristine Slaght, Risk Manager

Theresa Radley, Assistant Director - Student Leadership and Involvement



One Sport Club Advisor
Two Sport Club Captains
One SBA Officer
To inquire about starting a new sport club, please email Megan Wagner.



SPORT CLUB CLASSIFICATIONS

COMPETITIVE

SEMI COMPETITIVE

INSTRUCTIONAL

RECREATIONAL/Performance

Competitive sport clubs are
those clubs which
participate in a high risk
(designated by lthaca
College’s insurance
company and Ithaca
College’s insurance broker)
level of competition and
require substantial
resources in terms of
funding, facilities, and time
commitment from their
members, coaches, and
other volunteers. Clubs
requesting competitive
status must meet the
following criteria in addition
to general rules.

This category includes
clubs wishing to provide
opportunities for students
to participate in lower risk
(designated by Ithaca
College’s insurance
company and Ithaca
College’s insurance
broker) activities. Their
members learn and refine
skills, and/or engage in
competition with other
clubs and schools. Clubs
requesting semi-
competitive sport club
status must meet the
following criteria in
addition to general rules.

This category includes
clubs wishing to provide
opportunities for students
to participate in lower risk
(designated by Ithaca
College’s insurance
company and Ithaca
College’s insurance
broker) activities. Their
members learn and refine
skills. Clubs requesting
instructional sport club
status must meet the
following criteria in
addition to general rules.

This category includes clubs
wishing to provide opportunities for
students, faculty and staff to
participate in less competitive sport
activities. Sport Clubs in this
category are designed to develop
and promote interest in a particular
activity. Their members learn and
refine skills, and enjoy the
recreational and social fellowship
of sport activities. Clubs
requesting recreational sport club
status must meet the following
criteria in addition to general rules.

100% of all members must
be currently enrolled Ithaca
College undergraduate
students carrying a
minimum of 12 credit hours
unless degree completion
requires fewer than 12 credit
hours. Graduate students
are eligible to participate
ONLY if the league of the
sport club allows it.

100% of all participant must be students, faculty, and staff of Ithaca College

Clubs must belong to a
league registered by the
governing sports body (i.e.
Men'’s Volleyball — Eastern
Intercollegiate Volleyball
Association) and pay league
dues, if applicable.
80% or more of the team’s
playing schedule must be
against other
colleges/universities.
Competitive clubs may only
play in sanctioned
tournaments, approved by
the league and/or Rec
Sports. Club must have an

approved coach.

Clubs do not have to
belong to an established
league, but may belong to
a league if they wish.
Members can participate
in limited competition. A
coach is required for all
semi-competitive sport
clubs and any other club
the college deems high
risk and sees as
necessary.

Funds allocated to
instructional clubs can
not be used for
instructional fees or
facility use. Allocated
funds can only be used
for travel, tournament
entry fees, special
events, etc.
Instructional clubs must
have at least ten
participating members.

Recreational and performance
clubs must have at least ten
participating members.

Each member of the club must sign an Online Participation Form before he/she is eligible to participate in any practice or
contest. Participation in sport clubs is at the risk of the participant. It is mandatory that all participants have personal medical

insurance.




IT. Standards of Conduct

The following statement is taken from the “Student Organization Registration Agreement” form and is agreed to by each
club officer at the time registration is sought. Their signature on the form verifies their agreement.

“l (we) the undersigned, agree to comply with Co
and any other documents made available to the organization by the College. This information will be made available to

all organization members. We further agree to ensure that the organization will abide by all local, state, and federal

laws including Section 6450 of the Education Law which prohibits any action or situation that recklessly or intentionally

endangers mental or physical health, or involves forced consumption of liquor or drugs for the purpose of initiation into,

or affiliation with, any organization. I (we) understand that student violators of the anti-hazing legislation will be

subject to disciplinary action which may result in suspension or expulsion from the College. | (we) further

understand that any organization which authorizes such conduct will be subject to disciplinary action which may result in

the rescission of permission for that organization to operate on campus property. These penalties will be in addition to

any penalties, which result from violations of ¢
discriminatory with regard to race, creed, color, sex, age, national origin, handicap or sexual orientation. As an official
representative of the organization, | (we) understand that | (we) may be held jointly and/or individually responsible for

activities or behavior of the organization, and | (we) am (are) liable for all debts and obligations incurred by the
organization.”

CLUB CONDUCT

If behavior, which violates the Ithaca College Student Conduct Code, occurs during a home/away contest:

¢ Non-Ithaca College students will be asked to leave the Ithaca College campus by Campus Safety and become
subject to a no trespass notice followed by arrest should they refuse to leave.

¢ |thaca College students are subject to charges under the Student Conduct Code and violations will be
processed according to the procedure outlined in the Code.

The Program Coordinator for Recreational Sports may also review the incident and make necessary recommendations.

Whenever a coach or instructor feels that behavior or other circumstances are producing unacceptable threats to the
physical well being of the players or the fans, the coach or instructor will stop the contest and discontinue Ithaca College
participation in the event.

HAZING

Hazing, defined as subjecting a person to treatment intended to put him/her in a humiliating or disconcerting position, is
prohibited and is cause for disciplinary action. The forced consumption of alcohol, drugs, or any other liquid, gaseous, or
solid substance for the purpose of initiation into or affiliation with any organization on College-owned or —operated property
or at College-sponsored activities is prohibited and is cause for disciplinary action. It shall not constitute a defense to the
charge of hazing that the participant(s) took part voluntarily, that they voluntarily assumed the risks or hardship of the
activity, or that no injury, physical or mental, in fact was suffered. All participants in hazing action are subject to disciplinary
action.

Hazing in the sport club program will not be tolerated. All club officers will be required to meet with the Program Coordinator
for Recreational Sports if hazing allegations are brought forth.



PENALTIES AND FINES

When the officers or members of a sport club do not meet the requirements as set forth by the Program Coordinator, or
disobey any of the rules set forth by Ithaca College or the Sport Club program, penalties will be imposed on the club.
Depending on the penalty, fines may be assessed onto the club account.

The penalties have been broken into a tiered system to determine the penalty and/or fine. Penalties will be distributed as
follows:

Minor Offenses — The first two offenses will be considered a warning, each additional offense will result in a 1% fine.

e Late Travel Authorization Form
e Late Travel Roster
e Other late paperwork or forms

Intermediate Offenses — The first offense will be considered a warning, each additional offense will result in a 2% fine.

Missed Meetings

Lack of CPR Cards at Practice

Maintaining a Negative Balance in Account
Late return of a credit card

Missing credit card receipts

Major Offenses — There will be no warnings for these offenses, each offense will result in a 5% fine.

¢ No Participation Agreement for person at practice
e Travel Occurs without proper documentation (ie., lack of CPR cards, lack of Driver Attest Forms, lack of
Participation Agreement)

Any unlisted offense will be categorized at the discretion of the Program Coordinator for Recreational Sports. Please note
that in accordance with our Standards of Conduct, any hazing or alcohol consumption is not subject to this scale. Instead,
any evidence of hazing or alcohol consumption is grounds for immediate suspension with the possibility of expulsion from

the Sport Club system.



ITIT. Sport Club Forms
As Needed
or
Form Mandatory | Location Due to Program Coordinator
Online Participant Agreement Mandatory | IC Link or Must be submitted before participation
RecSports
Three CPR/AED Cards Mandatory | ---- Before first practice
*Two CPR/AED certified team
members must be present at every
practice, rehearsal, or travel roster
Travel Paperwork
Travel Authorization Form Mandatory IC Link 5 business days before travel.
Travel Roster Mandatory IC Link 3 business days before travel. It can
be updated at any time before travel.
Driver Attest Form As needed IC Link Completed before Travel
Vehicle Request Form As needed | IC Link Minimum of 14 days before travel.
Miscellaneous Paperwork
Volunteer Instructor/Coach As needed | Sport Club Office 7 days before their starting date.
Agreement
Coaching Contract As needed | Sport Club Office 7 days before their starting date.
Officiating Contract As needed | Sport Club Office 72 hours prior to competition OR 24
hours following
Injury Report Mandatory | IC Link First business day after injury.
Finance Paperwork
Check Request As needed | IC Link (Online) 5 business days before check is needed
Credit Card Request As needed | IC Link (Online) 48 hours before card is needed
Credit Card Receipt Form As needed | Credit Card Packet | By agreed due date




IV. Finance
Each Club will receive a budget allocation at the beginning of the year.

. Clubs are required to raise 40% of their allocated funds for an academic year. If this criteria is not met, clubs have

the following two options ONLY:

o Clubs can impose dues such that the equivalent shortfall of fundraised money is deposited into their
accounts by the last day of the year. If such a deposit is not made, the second option is automatically
imposed on the club.

e Ifaclub chooses not to impose dues or fundraise the deficit, the shortfall balance will be deducted from the
club’s 2011-2012 allocation.

. Allocated money is money that is given to a club out of Recreational Sports’ budget. Allocated money cannot be
used to purchase items that individuals will keep, such as sweatshirts, t-shirts etc. Uniforms that are returned the
Rec Sports inventory at the end of the season are an exception.

. Allocated money will be exhausted before fundraised money is spent, unless the expenses are for items that
individuals will keep (see #3). A club must have sufficient funds available to cover all expenses of a purchase.
This money must be available in the account at the time the order is made.

. The last day to turn in bills, invoices and/or reimbursements for the fiscal year is the last day of classes. Any fiscal
materials not turned into the Program Coordinator by the said date will become the sole responsibility of the
INDIVIDUAL whom has incurred the debt. The Program Coordinator may grant exceptions to this policy for post
season play.

. All orders must be approved by the Program Coordinator for Recreational Sports. NO CLUB MAY PLACE AN
ORDER, ALL ORDERS MUST BE PLACED BY A PROFESSIONAL MEMBER OF THE RECREATIONAL SPORTS
STAFF; ANY PERSON PLACING AN INDEPENDENT ORDER MAY BE HELD LIABLE FOR ALL INCURRED
CHARGES. THIS INCLUDES ALL TRAVEL EXPENSES AND EXPENSES THAT MAY BE ASSOCIATED WITH
GUEST SPEAKERS/PERFORMERS.

. All clubs will be funded in accordance with budget committee funding guidelines. Budget Committee meetings will
be held February 2011. Any club which does not attend their assigned budget meeting and submit a budget
proposal will receive no allocation for the 2011-2011 academic year.

a. New clubs will not receive funding until the following academic year. For example, clubs starting in October
2011, will not be eligible for funds until the 2012-2013 school year.
b. Clubs starting after the budget allocation in March will be subject to the same policies.

Clubs with funds remaining at the end of the academic year may rollover these funds provided the following criteria
have been met:

a. The club MUST have fundraised 40% of their allocated budget.

b. Unused allocation CANNOT be rolled over. Only fundraised money can be rolled into the next year.



9.  There are new travel guidelines for 2011-2012 which may cause some clubs to incur additional expenses that
were not budgeted for. In these cases, the Program Coordinator will try to procure funding through the fine account
whenever possible. This could include the cost of renting vehicles or paying for student drivers.

10. Re-imbursements for travel related costs will only apply if an extenuated circumstance arises, i.e., no credit cards
for the weekend. All clubs are expected to take Travel Credit Cards to all away games to cover travel expenses.



POST-SEASON FUNDING

Teams may request post-season funding if their current budget covers a minimum of 60% of the cost of the post-season
event. The following additional criteria must be met to qualify for post-season funding:

e Inorder to be eligible for post-season funding, the club must have qualified for a registered NIRSA sponsored
championship or playing in the post season tournament of their governing body. Additional post-season funding will
not be available to clubs who participate in ‘pay-to-play’ championships.

The club must have fundraised 40% of their allocated budget.
Club members must be in good academic standing.
The club must not be suspended currently.

To apply for funding a written proposal must be received 10 business days prior to the date funds need to be allocated. Al
proposals will be reviewed by the Program Coordinator for Recreational Sports. Clubs will be notified of a decision within 3
business days of the reception of the proposal.

The Office of Recreational Sports reserves the right of all final decisions, based on club worthiness, fiscal restraints and /or
other items deemed appropriate by the Recreational Sports Office.

DEPOSITING FUNDS
When a club accrues funds (cash or checks) through fundraising, the money must be turned into their program coordinator
within three business days. Funds should be brought to the program coordinator during office hours. All checks need to
be made payable to “Ithaca College”.

CREDIT CARD POLICY

Club officers may check out credit cards for purchases where credit cards are accepted. To get a credit card, a CREDIT
CARD REQUEST FORM must be submitted through IC Link at least 48 hours before the card is needed. If the request is
approved (you will receive an email notification), the card will be ready to pick up in the Sport Club office during office hours.
Cards can only be used for purchases under $2,000. Officers that sign out cards understand that if the card and receipts
are not returned on the agreed upon day without explanation, there is a penalty assessed to the club. Cards must be
returned with a completed CREDIT CARD RECEIPT FORM and itemized receipts. At restaurants, specifically, make sure
you bring back the receipt that shows the breakdown of purchases, not just the total. Non- itemized receipts will not be
accepted, and club will be responsible for the total purchase.

CHECK SYSTEM

To receive a check, you must fill out a CHECK REQUEST FORM through IC Link and have the following information
available: amount needed, vendor/person’s name, and address. Checks can be mailed directly, or arrangements can be
made to pick up checks at the Cashiering Services window. They can only be picked up Mondays, Wednesdays and
Fridays. A minimum 72-hour advance notice is needed to process a check. An invoice or receipt MUST be turned in to
process a check. NO CHECK WILL BE PROCESSED WITHOUT AN INVOICE OR RECEIPT.
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V. Travel

The following procedures have been set-up to provide adequate time to process all travel forms. Clubs not following the
procedures WILL NOT be approved for travel.

TRAVEL AUTHORIZATION

Travel Authorization Forms must be submitted to your Program Coordinator FIVE business days prior to the trip. Any
Authorization submitted less than five business days prior to a trip is subject to non-approval based on non-compliance of
rules. Any Authorization form submitted less than two business days prior to a trip WILL NOT BE ACCEPTED! The trip
organizer must be a member of the registered club and an Ithaca College student, faculty, or staff member.

The Travel Authorization Form and Travel Roster Form must be completed and signed by the club Adviser and the Program
Coordinator for Recreational Sports and be submitted to Office of Recreational Sports before members may leave campus.

Clubs practicing off-campus or with repeated off-campus performances may fill out a Blanket Travel Authorization. Please
see your Program Coordinator for more information about Blanket Travel.

Each member of the travel squad must have completed the Participation Agreement in order to travel and compete. This
form should have been submitted at the beginning of the season. A member of the club will not be allowed to practice or
compete if they have not submitted a Participation Agreement.

The trip organizer agrees to make sure members of the club follow college policies while traveling and competing. He/she
has the authority to send a club member home (upon consultation and concurrence with the club advisor, coach, and/or the
Program Coordinator for Recreational Sports, at the club member’s own personal expense if policies are violated.

e The transportation and consumption of alcohol or illegal drugs is prohibited during ALL sport club practices/contests
and on any College-sponsored sport club trips.

¢ No travel will be authorized after the last day of classes (exception being a club that qualifies for post season,
approval must be given)

e The sport club is representing Ithaca College and is responsible for complying with all the rules and regulations
outlined in the Student Conduct Code, local, state, and federal rules, regulations, and laws, as well as, other
applicable regulations in effect at the time of the practice/contest.

NEW TRAVEL POLICIES

For 2010-2011, some new policies have been issued by the Office of Risk Management and the Office of Recreational
Sports. Here are the important things to note:
o Students who pass the Student Driver Safety Class will still be allowed to drive 10-passenger vans within a 70
mile radius.
« Personal Vehicle use will not be allowed for distances greater than 4 hours or 250 miles, one-way. Over this
distance, the Sport Club will be required to use Ithaca College vehicles. Because this is a new requirement,
any trip that is a league requirement that will now require Ithaca College Vehicles will be subsidized.

DRIVER/VEHICLE INFORMATION
All club members who drive a personal vehicle for club use must complete and turn in a Driver Attest Form at least five

business days prior to travel. Those using personal cars must be 18 years of age, have a valid driver’s license and
adequate insurance and complete the Driver Attest Form. Individuals found in violation of travel policy may be suspended
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from club participation. Repeated infractions by a club could result in probation and/or loss of registration of a club for no
less than one academic year.

Physical damage to personal vehicles used on College business is covered by the vehicle owner’s personal automobile
insurance policy. Ithaca College cannot cover a non-owned vehicle for comprehensive and/or collision damages. Bodily
injury is also covered under the vehicle owner's insurance policy. You should contact the police and emergency personnel
immediately if there is an accident and bodily injuries, no matter how minimal they appear to be at the time.

Students who need to drive College-owned and leased/rented vehicles are required to take a free, two-hour driver safety
class, which will be conducted on campus by the College’s insurance company on various dates throughout each semester.
The driver must complete the following requirements at least 14 business days prior to driving a campus vehicle.

Students 21 years and over, and have a valid drivers license, who will be driving Ithaca College vehicles need to:

» Register for an upcoming class by visiting the Office of Risk Management.
o Complete the required Driver Information Form
 Print the Ithaca College Handbook for Students Driving College-Owned Vehicles

Please be sure to know the College policies and regulations contained within the Handbook prior to driving College vehicles
and transporting passengers.

Students who take the driver class and pass the test with a score of 70% or higher will be eligible to drive College vehicles
for one year from date of class completion. After one year, students will only be required to take a brief written test.

Criteria for revoking/disallowing College driving privileges are as follows:

8 points, as determined by insurance company, against a driver’s license during the past two years; or
two or more moving violations during the past two years; or

suspended or revoked driver’s license; or

DWI (driving while intoxicated) violation during the past two years.

12
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VI. Services Available

Facilities

Recreational Sports and Athletics work together each semester to provide as much practice space for Sport Clubs as possible.
However, with the growing number of students and clubs each year this is difficult. Sport Clubs will make practice requests the
semester prior for the Fitness Center and Hill Center.

Facilities can sometimes be reserved for one-time events such as contents, games, tournaments, performances, etc. All arrangements
should be made through the Program Coordinator by completing the online Facility Request Form for Sport Clubs on IC Link.

Copies

Copies of club paperwork and signs can be made in several locations.

o 201 Fitness Center — white or colored paper. You must have your club’s code number to operate the copier.

o Each club will pay a copy fee of $0.05 per copy in order to make copies in the Fitness Center. The copies will be
charged to the club account each January.

e All other sources of copies such as t h eCoofdinafory
for Recreational Sports.
E-mail

An important means of communication for the sport clubs office is email. All important messages and reminders are sent
out to the club’s officers via email. It is a requirement to have all club officers’ email addresses registered with the Sport
Club Office. E-mail is also one of the easiest ways to get in contact with the Program Coordinator for Recreational Sports
and staff to discuss problems. General e-mail inquiries can be sent to sportclubs@ithaca.edu.

Fax

A fax machine is available for club use through the Program Coordinator for Recreational Sports. Forms for outgoing faxes
can be found in 201 Fitness Center. Any incoming faxes must have the sport club name and a name of a club officer on the
fax. The fax number is 607-274-1674.

Forms/Paperwork
Forms and paperwork are available online at: http://www.ithaca.eduliclink

Long Distance Phone Calls
Clubs can make long distance phone calls at the office of the Program Coordinator for Recreational Sports for club related
activity. Club members cannot be reimbursed for club related calls made on their home phones or cell phones.

Mail Service

Each sport club has a mailbox located in the Fitness Center. All correspondence, announcements and memos between the
Sport Club Office and individual sport clubs go through the mailbox. The individual sport clubs should check their mailboxes
for campus and outside mail at least once a week. There is also a location for outgoing mail. All club-related outgoing mail
can be sent free of charge with the use of Ithaca College envelopes, which are available in 103 Fitness Center. The name
of the club must be written on the upper left-hand corner of each envelope. Your mailing address (for all outside mail and
packages) is:

[Name of Sport Club]

lthaca College Recreational Sports

Fitness Center

953 Danby Road

lthaca, NY 14850
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Web Page

The Sport Club Program has a web page to disseminate important information. The web page is a place for club members
and officers to find an online calendar with important Sport Club events. The Sport Club web page is viewed by prospective
students seeking information about the Sport Club Program and your club; therefore it is important to keep your club
information current. The web page can be a successful way to recruit new members to your club. No individual club
websites will be linked to the Recreational Sports website. Club officers should keep the Program Coordinator informed of
any changes that need to be made to their Sport Club website.

The Sport Club Program web page address is: http://www.ithaca.edu/sacl/recsports/sportclubs
If a club has their own website, the website cannot display any pictures of alcohol or evidence of consumption.

14
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VII. Intramural Participation AND Eligibility

Each intramural team may have only two competitive sport club team members on their roster in the semi-pro division, and
three in the pro division for any activity relating to the club sport. This policy is in effect for the entire academic year. Even if
a club team only competes in the fall semester, the spring intramural teams will still have to abide by the policy.

Sport Club Related Intramural Activity

Field Hockey Floor Hockey

Men'’s Ice Hockey Floor Hockey

Roller Hockey Floor Hockey

Men’s Volleyball 4 person/6 person/Sand Volleyball
Women'’s Volleyball 4 person/6 person/Sand Volleyball
Men’s Soccer Indoor/Outdoor Soccer

Women'’s Soccer Indoor/Outdoor Soccer

Women'’s Softball Softball

Men’s Basketball 3 on 3/5 on 5 Basketball
Women'’s Basketball 3 on 3/5 on 5 Basketball

Men’s Ultimate Frisbee Ultimate Frisbee

Women’s Ultimate Frisbee Ultimate Frisbee

As new clubs organize, they will also be added to this list.

It is the responsibility of the club president to inform all club members of this regulation. Ignorance is not an acceptable
excuse for violating the policy. If an intramural team is found to have illegal participants, the team will forfeit all games in
which the illegal students participated.

ACADEMIC ELIGIBILITY

While Ithaca College does not require a minimum grade point average in order to participate in a student organized club,
there are some expectations of students.

e |tis expected all participants in sport club activities will maintain good academic standing.

e Students participating on competitive, semi-competitive or instructional/performance sport clubs are
expected to maintain full-time matriculated status unless degree completion requires fewer than 12 credit hours.

e Students are not excused from classes in order to participate in a sport club contest.

Some clubs do belong to leagues that require a certain grade point average and/or confirmation from the registrar regarding

student enrollment status to maintain eligibility. Academic information that is required for any club to compete is expected to
be completed well in advance of the due date to allow for proper processing by the Registrar’s Office.
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VIII. Roles and Responsibilities

Inline with the mission of Student Affairs and Campus Life, Recreational Sports provides learning opportunities that promote
comprehensive growth of students and leadership development through competition, instruction and performance.

The following represents a guide to sport club officer positions and their responsibilities. A club must have four officers; two
of these officers must include a President and Treasurer. However, a club decides to make up the configuration of their
executive board and all required responsibilities must be met.

President (mandatory)

Position is mandatory.

Serve as primary contact & coordinator for all club activities.

Update the club constitution.

Read, understand & convey to the club the contents of this manual.

Attend all meetings required by the Office of Recreational Sports, including monthly Sport Club President
Council Meetings. Conduct clubs meetings & meet with advisor periodically.

Maintain current list of addresses, e-mail addresses and telephone numbers of all members; maintain roster
ON IC LINK.

Submit all forms and requested reports on time.

Ensure adherence to Ithaca College policy and guidelines by all club members.

Promote good sportsmanship both on & off the field.

Assist treasurer in preparing annual budget, through out the academic year be aware of financial status of
your club. Assist in organizing fundraising projects.

Ensure that certified medical and safety personnel are in attendance at home contests.

e Ensure submission of Contest/Performance Evaluation forms on contests or events for the week to the
Program Coordinator for Recreational Sports via the web.

Treasurer (mandatory)

e Position is mandatory.
¢ Maintain accurate budget records while following proper procedures & authorizations for expenditures.
o Assist the president in preparation & presentation of budget to the Budget Committee.

Other Positions:

Vice-President (optional)
Secretary

Marketing

Practice Captain
Costumer

Other

16



SPORT CLUB ADVISOR

Each sport club must have a club advisor who is a full-time faculty or staff member at Ithaca College. Members of a sport
club select their advisor. While the advisor provides guidance and assistance to the club, the members are responsible for
decisions regarding the governance of the club.

Role of the Advisor

Your advisor has more duties and responsibilities than you may know. Beyond signing your registration form, advisors have
specific responsibilities that may include the following:

Serving as a resource, utilizing campus and community contacts.

Teaching members goal setting, team building, problem solving, creative thinking, etc.
Providing continuity during student leadership transition.

Acting as a role model, emulating those characteristics students need to develop.
Keeping informed about the club’s activities.

Attending the club meetings/practices/events when deemed appropriate.

Expectations

Advisors are expected to be involved in the club planning process and in club activities. They should be aware of all
business regarding the club and should be available to guide and assist the club in making certain decisions. It is a good
idea to have an advisor sit in on executive board meetings at least once a month. Also make sure to keep your advisor in
your communication loop by either adding them to your email list, or contact them periodically.

COACHES AND INSTRUCTORS

An agreement between the club and coach/instructor, which outlines their responsibilities, must be completed and submitted
to the Program Coordinator for Recreational Sports for approval. Continuation of these duties is not automatic this
agreement must be renewed each academic year. The Program Coordinator for Recreational Sports must meet with the
coach or instructor before the Program Coordinator will sign any agreement.

A coach is required for all competitive sport clubs and any other club the college deems high risk and sees as necessary.
Semi-competitive, Instructional/Performance sport clubs may also choose a volunteer coach or instructor.

Any club should consider the following criteria when selecting a coach:
e Prior coaching experience and knowledge relative to the club’s activity.
o Safety awareness of the activity which they will coach.

Once the club makes a decision on a coach, approval of the selection is required from the Program Coordinator for
Recreational Sports before a club begins tryouts/practice/contests. The philosophy and key to successful sport club
organizations is student leadership and participation. There is minimal involvement in the day - to - day administration of the
club’s activities by the coach. The College strongly recommends sport club coaches carry their own liability and medical
insurance.
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The coach for competitive sport clubs is REQUIRED to do the following:
1. Attend and supervise contests, practices and travel.
Establish conditioning and training programs to physically and mentally prepare participants for competition.

Assist in arranging the schedule of competition, but approval of the schedule must come from the club president.

el

Promote participant responsibility in the display of proper conduct and good sportsmanship when in competition and
any other time the coach is with the team.

o

Ensure that the Standard of Conduct guidelines are followed when with the club.
6. Display an image befitting that of a coach or representative of Ithaca College.
7. Follow the guidelines or rules of the league or organization in which the club participates.

At any time, the Program Coordinator for Recreational Sports can relieve the coach of his/her coaching duties if the coach is
not working in the best interest of the club.

Payment for coaching services can be arranged, provided that the coach is NOT an employee of Ithaca College and that the
terms of payment are written in the club’s constitution. Coaches who are employees of Ithaca College must coach on a
volunteer-basis ONLY. However, the club can still pay for any travel fees or related expenses that the volunteer coach may
incur as a direct result of coaching/traveling with the club.

SPORT CLUB INSTRUCTOR

Any club should consider the following criteria when selecting an instructor:
o Quality credentials of rank and/or teaching experience with regard to the relative activity.
o Safety awareness of the activity he or she will instruct.

Once the club makes a decision regarding an instructor, the name should be submitted to the Program Coordinator for
Recreational Sports for official approval. At any time, the Program Coordinator for Recreational Sports may relieve an
instructor of his/her duties if in their determination the best interests of the club or Ithaca College is not being served.

Instructional fees should be reasonable with the purpose of promoting student participation. Allocated money cannot be
used towards instructional fees. This money must come from collecting dues from individual members. Each individual
member will be responsible for payment to the club for participation. The club in turn issues payment to the instructor via a
College check. Individual payment(s) to the instructor by participants is not allowed.

The College strongly recommends sport club instructors carry their own liability and medical insurance.

A contract must be signed between Ithaca College and the instructor, if the instructor is to be paid, prior to the club
beginning practices.
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IX. Risk Management

To provide a safe and positive recreational experience for all participants, it is necessary to prevent accidents and injuries
before they happen. Every club should implement and practice the following safety practices: Violations of these guidelines
will result in a penalty.

It is required that Sport Clubs have a minimum of two (2) CPR/AED certified members at every practice and/or
competition.

Sport club officer, members, coaches and instructors should emphasize safety during all club-related activities.
Each participant recognizes that they are always responsible for their own well being and the well being of the group
they belong to. All participants are required to complete the Registration through IC LINK and the Participation
Agreement prior to participation. If an individual fails to complete the registration, he/she will not be permitted to
participate. Sport club members who are under 18 years of age must have a parent or guardian sign a Participation
Form and turn it in to the Program Coordinator for Recreational Sports prior to participation.

Every club, each semester, must update the roster through IC LINK within 48 hours of the first practice or tryout to
the Program Coordinator. No individual may participate without prior completion of the IC LINK Registration and
Participation Agreement! All clubs are required to update their roster with each addition or change.

Sport Club officers are expected to inspect field and facility conditions prior to every practice, game or special event.
Unsafe conditions should not be used and must be reported to the Program Coordinator for Recreational Sports.
Sport Club members are expected to abide by all local, state and national health and safety standards.

At least three members from each club must be certified in CPR/AED. At least two of these individuals must be
present at all club functions (including practices) to handle any injuries or accidents. No club shall practice unless
CPR/AED requirements are met. Clubs in violation shall be suspended from practice and/or competitions for a
period of no less than two (2) weeks from the date of reception of current cards. Cards must be submitted prior to
any competition/practice or tryouts for the 2007-08 academic year. If a certified club member leaves the club for any
reason, another valid card must be submitted.

All Sport Clubs must have a first aid kit at each practice or event. First aid kits can be checked out from your
Program Coordinator.

Participants are obligated to wear proper dress and appropriate protective equipment. If the participant chooses not
to use such equipment, the participant must realize that they are doing so at their own risk.

Injury or incidents must be reported in a proper manner within one business day of minor injury. Catastrophic
injuries and/or accidents MUST be reported via a phone call to the Program Coordinator for Recreational Sports or
the Assistant Director of Recreational Sports, in the event the Program Coordinator cannot be reached. Failure to
comply with this could lead to probation and/or loss of registration.

NCAA guideline mandate that play must be suspended for 60 minutes when lightening is seen or 30 minutes when
thunder is heard.

BLOODBORNE PATHOGENS

Bloodborne Pathogens (BBPs) are microorganisms such as viruses or bacteria that are carried in blood and can cause
disease in people. Types of Bloodborne Pathogens include: Human Immunodeficiency Virus (HIV), Hepatitis B (HBV),
Hepatitis C, Malaria, and Syphilis.

Transmission of Bloodborne Pathogens

Anytime there is blood-to-blood contact with infected blood or body fluids (excluding sweat), there is potential for
transmission. Unbroken skin forms a generally good barrier against bloodborne pathogens. Infected blood, however, can
enter one’s system through the eyes, nose and mouth, or through open sores, cracked skin, abrasions, acne, burns, etc.
One of these types of transmissions is considered an “exposure”.
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Universal Precautions

Treat all human blood and body fluids (excluding sweat) including clothing or equipment soiled with them as if contaminated
with HBV, HIV or other bloodborne pathogens.

Key Safety Rules

Always use “Universal Precautions”

Do not provide first-aid unless properly trained

Do not touch others’ blood unless you are wearing the appropriate safety equipment (e.g., latex gloves)

Contact Ithaca College Campus Safety (911 or 4-3333) or, the away-school’s campus safety office to report an injury
requiring first-aid

If exposed to blood (or bodily fluid), wash exposed area immediately with anti-bacterial soap

Flush mouth, nose and eyes for 15 minutes (minimum) if blood is splashed in them

Report any known or suspected exposure to someone else’s blood to the Program Coordinator for Recreational Sports.
(4-3290)

All blood spills should be cleaned up by properly trained people with appropriate disinfectants and personal safety
equipment

All wastes contaminated with blood must be placed in a red “Biohazard” bag, sealed and disposed of separately

Formal Monitoring of all Medical Injuries

All Ithaca College players injured while practicing/competing at home should be seen by a Health Center staff
member (if at an away contest must see within 24 hrs.). Also, an officer/first aid responder must completely fill out
the Ithaca College Sport Club Injury/Incident Report Form and submit the form the next business day to the
Program Coordinator for Recreational Sports for processing.

Any injury occurring to an opponent at a home contest must be documented on an Injury/Incident Report and
submitted by the next business day to the Program Coordinator for Recreational Sports.

Any injury (including one received at an away contest) to an Ithaca College sport club member that has not been
documented and reviewed by the Program Coordinator for Recreational Sports and a Health Center staff member
could result in, but not limited to, the loss of registration or suspension of the club.

Health Services staff will maintain a record of injuries by type and severity for each team.

The sport medicine physician will determine if injuries on a team are too frequent or too severe. The Sports
Medicine Physician will notify the Program Coordinator for Recreational Sports of any such instances.

If a participant experiences a concussion as a result of practice or competition, they must be seen by Dr.
Erin Hall-Rhoades at the Health Center. They will not be allowed to resume practice or competition until
they are cleared by Dr. Hall-Rhoades.

Use of Campus Safety/EMT/First Aid at Home Contests
For some events, a Professional Staff member, Sport Club Supervisor, EMT and/or First Responder may be required.

First Responder

If directed by the Program Coordinator for Recreational Sports, the home event may be required to have a student First Aid
responder present. This student will be hired through the Recreational Sports Office, be familiar with sport related injuries
and be able to provide appropriate First Aid/CPR to any injured participant (Ithaca College student or otherwise). The Club
will be responsible to pay for the student First Aid responder, and has the following responsibilities:

¢ To confirm (if requested) the hours worked by the student First Aid responder.
e To provide a First Aid kit, appropriately stocked. See the Program Coordinator for Recreational Sports
for more supplies.

20



e To provide Injury reports for the First Aid responder to complete.

e Toturnin any completed injury reports to the Program Coordinator for Recreational Sports.

o Bring bags of ice (from the Fitness Center) to the event.
While the First Aid responder will be responsible for taking care of injured members of either team, the First Aid responder
will not:

e Provide any First Aid beyond his/her capability or training.
Diagnosis any injury or give guidance to an injured person’s status as to whether or not to return to a
game.

e Tape any joints, muscles, etc., before, during or after a game whether it be for preventative reasons or
not, even if the individual has his/her own tape.

e Reduce any dislocations.

INJURY/INCIDENT REPORTS

An Injury/Incident Report needs to be filed for any occurrence that interrupts the continuation of play or the travel/lodging of
a club while traveling. Such occurrences could be, but are not limited to:

physical injury to an lthaca College student, or any participant if a home event
behavioral problems from either team and/or spectators

weather emergency

facilities or field conditions

minor fender-bender accidents during or after practices and/or contests
behavior problems to/from/during travel

flat tire

traffic ticket,

hotel problems, etc.

It is the responsibility of the team officers to file an Injury/Incident Report (available online) the next business day with the
Program Coordinator for Recreational Sports for processing.

When injuries or incidents occur, the club needs to notify Ithaca College Campus Safety (607) 274-3333 immediately.
These incidents include, but are not limited to:

Severe physical injury (i.e. ambulance is called at a home or away event)
vehicular accidents where any injury occurs

vehicular accident where no injury occurs (i.e. vehicle must be towed)
hotel fire, etc.,

*****Injury or incidents must be reported in a proper manner within one business day of minor injury. Catastrophic injuries
and/or accidents MUST be reported via a phone call to the Program Coordinator for Recreational Sports or the Assistant
Director of Recreational Sports. Failure to comply with this could lead to probation and/or loss of registration*****
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X. Returning Club Registration

Returning clubs will meet at the beginning of the Fall Semester, regardless of which semester the club competes. Two
officers must be present for returning clubs and this must include the president and one additional officer.

Club Registration through IC LINK will be available at the start of the Fall Semester:

- Follow the steps listed in Organization Registration (http://www.ithaca.edul/iclink) to complete the Student
Organization/Sport Club Registration Process.

In order to remain in good standing and to be allowed to practice or compete, the club must also follow these guidelines:

e Have a minimum of 3 members with CPR/AED certification. More information on this requirement is given in Section 3.
¢ Arrange a meeting between your program coordinator and your sport club coach or instructor. A signed coaching
contract or volunteer coach/instructor agreement must be on file before practices or competitions can occur.

In addition, all guidelines for other paperwork must be followed as described in this manual.
When a sport club has received registration from the Office of Recreational Sports, it may:

« Use appropriate campus facilities, equipment, and services free of charge or at a nominal fee as determined by the
area responsible for the facility, equipment or service.

o Use the name of Ithaca College in their title

« Solicit funds or advertise events on campus within the guidelines of the Ithaca College Solicitation and Advertising
Policy.

e Recruit members from the campus community.

e Apply for funds from various College sources.

« Utilize College services. Clubs may not place orders to catering or use on campus services such as duplicating or
advertising without prior consent from the Program Coordinator for Recreational Sports.

ADDITIONAL CRITERIA FOR ALL CLUBS

o The College reserves the right to deny registration to a club even if the club can demonstrate compliance with all
requirements.

e A sport club must have a stated purpose. The purpose should include at least three objectives of the group and
reasons for its existence. The purpose and objectives must not be in conflict with the educational role of Ithaca College
as outlined in the Student Handbook and College catalogs.

e A sport club must have a name not currently in use by another registered Ithaca College club or organization and may
not include the terms, “collegiate” or “intercollegiate”.

e To achieve campus registration, the membership of the sport club must be 100% Ithaca College students for
competitive clubs and 100% student, faculty and/or staff for semi-competitive, instructional/performance and
recreational clubs.

e A sport club should establish minimum standards for its officers in regard to academic and judicial records.

If a club uses an off-campus facility for practices or games, a certificate of insurance that names Ithaca College as an
additional insured must be provided by the facility. Please see the program Coordinator for additional information.

o Ifasport club is affiliated with a national organization, the Sport Club Registration form must include the requirements
for affiliation with the national organization and ensure these are not in conflict with Ithaca College policies and
procedures.

e Sport club registration may be suspended if it fails to comply with College regulations or if at any time withdrawal of
registration is deemed in the best interest of Ithaca College.
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