ITHACA COLLEGE OFFICE OF STUDENT FINANCIAL SERVICES - AID ADVANCE REQUEST FORM
*DISBURSAL BEGIN DATE: 5 days prior to the start of classes*
If mailing this form, return it to SFS, 953 Danby Road, Ithaca NY 14850 or fax it to 607-274-1895

NAME: ID#:

(LAST) (FIRST)

Amount Requested: $

Local Phone #: E-Mail address:

PLEASE BE SURE TO TAKE THE FULL AMOUNT YOU NEED, UP TO $2000 IF ELIGIBLE, AS YOU CAN
OBTAIN ONLY 2 ADVANCES, 60 DAYS APART, IN A SEMESTER. ADVANCES WILL NOT BE
PROCESSED UNTIL YOU ARE REGISTERED.

If approved, | would like my advance distributed as follows (CHOOSE ONE ONLY):

transferred to ID Express

in a check to be picked up OR:

D Mailed to this address:

By my signature below, | have reviewed and understand Ithaca College's policies regarding advances
and agree to their conditions.

(Student Signature)

(Date)
Office use only: Requested by phone (initials and date):
OFFICE USE ONLY:
____ Request is approved for $ (INITIALS OF REVIEWER) DATE:

Request is denied. Even considering all aid sources, there is not enough anticipated credit on the account.

COMMENTS:

Office use only:  ID EXPRESS: CH: MAIL CODE:




AID ADVANCE POLICIES AND PROCEDURES

Ithaca College recognizes that you may be receiving several different types of financial aid and that
these resources typically do not arrive at the College at the same time. The College understands
that you may need the anticipated aid that exceeds your charges to help meet educational expenses
such as books and supplies, rent, utilities, and so forth. When you have met your obligations for
filing for financial aid in a timely fashion and have provided all the required documents/forms to
receive the aid for which you are eligible, the College provides an opportunity for an advance against
the anticipated financial aid. This is not a loan and no fee is charged for this service.

The intent of such advances is to allow you to meet your needs over a short period of time, usually
two months. We cannot honor requests for an advance amount intended to cover an entire semester.
The maximum amount you may request depends on the anticipated credit you will receive, but
cannot exceed $2000. You can receive up to 2 aid advances every 60 days in a semester. Park
Scholars are entitled to receive their full credit at the start of a semester.

The Office of Student Financial Services (SFS) has Aid Advance Request Forms both at our office
and on our website (www.ithaca.edu/studentbilling). Information can be taken also by phone.

When considering your request, the SFS staff will examine your student account, the sources of
financial aid that have not yet been received, your timeliness in applying for aid, your submission of
documents/forms, and how many advances you have received previously within the academic year.
No advance will be approved until you have resources to cover your bill (anticipated monthly
TuitionPay payments are not considered), you are registered for courses, and/or all required
immunization and medical forms are submitted to the Health Center. The College reserves the right
to deny a request for an advance for any reason.

You may submit an advance request beginning 2 weeks prior to the start of a semester. The earliest
you would have funds available is 5 days before classes commence. Normal turnaround time is 3
working days. At the start of the summer, fall and spring semesters (during the first two weeks of
each term), when most aid has not arrived and the volume of advance requests is high, the turn
around time from the date you request an advance until the time you receive the money may be as
long as five working days.

There are two options available for receiving approved funds. Option 1 allows you to request a check
for your credit, and gives you the option of picking it up at SFS (2nd floor of Peggy Ryan Williams
Center) or having it mailed to the address listed on the form. Option 2 allows you to request that
your money be transferred to your ID Express account.

If you receive an advance and the College for any reason does not receive a source of financial aid, it
is your responsibility to pay to the College any balance due. Payment is due whenever you receive a
bill from the College or at the end of the semester, whichever comes first. All advances will appear as
charges on your student account on the date they are disbursed to you or transferred to ID Express.



