SOPHOMORE ADVISING CHECKLIST
The following checklist items may be used as a guide for course registration advising with students but is not meant to be exhaustive.
REVIEW DEGREE WORKS PRIOR TO MEETING
☐	Look at Midterm Grades.
☐	What are the next courses the student should take for their major? Minor?
☐	Are major courses showing up correctly in DW – are they showing as fulfilling the correct requirements? If not, a Course Waiver Substitution form may be needed.
□ 	Look at “credits applied” – this is all completed courses plus those currently registered for. Will they be on track by the end of the semester? Should have approximately 45 credits at the end of their third semester: 60 credits by the end of the fourth semester.
□	Has the student fulfilled their Academic Writing requirement with either WRTG 10600 or ICSM 10800? They must fulfill this by the end of their sophomore year, or they will need to fulfill it with a higher level Writing course.
☐	Does the student have any holds preventing them from registering? If so, be sure student is aware.
DURING THE MEETING
☐	Discussion of Midterm Grades – does something need to happen in the second half of the semester to improve these? What resources can the student be referred to? Ensure student is aware of the Withdraw* deadline (on Academic Calendar) and knows about the S/D/F grading option (deadline also on the Academic Calendar) *Good Academic Standing requires completing 12 credits per semester. If student has significant W’s or F’s on their record, they may want to contact sfs@ithaca.edu to be sure their financial status won’t be affected by another W.
☐	Which major/minor/ICC requirements would they like to fulfill next semester?
☐	Are they considering spending a semester elsewhere- study abroad, Los Angeles, gap semester? If so, this would be a good time to be sure that their requirements will all fit, along with the semester away and not affect their graduation timeline.
☐	DegreeWorks ‘Notes’ option is a great way to keep track of advising notes for advisors and students.
☐	How would the student rate their physical/mental well-being?*
****Following the meeting, submit an Academic Concern (for identified academic concerns) or an ICare referral (for behavioral concerns), if needed.

CAREER & POST-GRADUATION PLANS
☐	Have they visited the Center for Career Exploration and Development? The Center can help them set up a plan for being career-ready after graduation.
☐	This year is a good time to consider internships, informational interviewing, job shadowing.
□ 	Has the student joined or considered any student organizations? They can browse Engage (at apps.ithaca.edu) or building bulletin boards for more information on what’s offered. Student organizations are good resume builders and a way to gain leadership/work experience.
☐	(In Spring semester) – what are their summer job plans and are there ways they can connect a summer job to their post-graduation interests?
☐	Have they Googled, “What can I do with a major in….”

FOLLOW-UP APPOINTMENTS (IF NEEDED)
Academic Support Center (for Success Coaching, Tutoring) 
Center for Career Exploration & Development
Student Accessibility Services 
Center for Counseling & Psychological Services (CAPS)
Student Financial Services

