
 

Quick Guide to eRecruiting 

 
Log into your eRecruiting Account at:  www.ithaca.edu/sacl/careers/ and choose iCareers-Find Jobs, 

Internships & Online Resources on the Navigation Bar  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ithaca.edu/sacl/careers/


Click on eRecruiting  

 

 
 

 

 

 

 

 

 

 

 

USERNAME is your full Ithaca College e-mail address (ex: asmit@ithaca.edu) PASSWORD is your Ithaca College 

ID number 

 

mailto:asmit@ithaca.edu


 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you are a first time user please Complete Your Profile and then click Next 

 



 
 

If you are not a first time user be sure to update your profile from time to time. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please Verify Your Email Address and click Submit 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Set your Experience Preferences and click Next 

 



 
 

Congratulations you are now able to look for jobs, internships, upload your resume and cover letter 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Searching for a Job or Internship 
 



Follow the steps above to log on to eRecruiting.  The red arrows will show some important tips on how 

to use eRecruiting for searches and to be informed on what Career Services has planned for the school 

year. 

 

 
 

 

 

 

 

 

If you would like to do a search narrow your search click on the Jobs & Internship button on the top 

right side of the screen.  This is indicated by the red circle below.  

Shows most of 

the upcoming 

Career Fairs 

Shows all 

upcoming events 

hosted by Career 

Services Narrow your search by 

choosing keywords, city 

or state of the type of job 

or internship that you are 

interested in. 

You can always use our  

one-click searches. 

You’re saved 

searches 

Click here 

to search 

for jobs & 

internships 

Click here 

to search 

for an 

Employer 



 

 
 

 

 

 

 

 

 

 

 

 

Indicate if you are looking 

for a job or internship 

Try our list of 

one-click 

searches to 

look for 

opportunities. 

Narrow your search 

by choosing a job 

function 

Keywords help to 

narrow your search 

Search for 

opportunities 

in a certain 

city and/or 

state.  

 



How to upload your documents: 

 
Log in to eRecruiting as stated above.  Click on documents indicated by red circle below.  Choose 

from the drop box upload document. 

 

 
 

Select the document type you would like to upload.  Click Next. 

 

 
 



Click Browse to choose the document that you would like to upload.  Click the Upload button.  Your 

document must be in a PDF, ms-word, doc and rtf. 

 

 
 

Congratulation you have uploaded your document.  Remember to publish your resume to the 

resume books! 

 

 


