Quick Guide to eRecruiting

Log into your eRecruiting Account at: www.ithaca.edu/sacl/careers/ and choose iCareers-Find Jobs,
Internships & Online Resources on the Navigation Bar
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Student Affairs and Campus Life =

Career Services

Office Information Welcome to the Office of Career Services!

- Career services is your passport to your future! \We m. m
= assist all students from their first year through graduation,
Upcoming Events and then as alumnil Whether you are just beginning to think m m
about careers or applying for internships, jobs, or graduate
iCareers - Find Jobs, Internships school, the Office of Career Services can help with: m
& Online Resources
» Choosing a major
m Exploring career options

Developing 3 resume
WWriting a great cover letter

Searching for an internship

Peer Career Advisors GIVE IT A JUMP-START

For Recruiters

For Family and Friends

|
For Faculty and Staff n Applying to graduate or professional school Opportunity Knocks: 2011 Callege Grad
m Searching for a job Employment Outlook Improving

m Learning how to interview

velopi worki ) act
T n Developing networking and professional contacts et T

Photo Galleries Vhatever stage you are at in your career development, we Ithaca College Career Guide
are prepared to assist you every step of the way. boE

News
Blog: Opportunity Knocks This site will provide you with information about the 0
comprehensive services that we offer to students and
Map alumni. We hope that you will find it helpful, but moreover, we hope that you'll come see us and get your

future started!

Student Affairs and Campus Life Don't forget to friend us on Facebook and follow us on Twitter too!
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http://www.ithaca.edu/sacl/careers/

Click on eRecruiting
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& Online Resources

Employment Resources iCareers, is your one stop virtual career center. It offers you guick access to the .
best online career tools for identifying jobs & internship opportunities,

Internship Resources networking with alumni, and researching career options. While we have many
resources an our website, here are the ones that we consider, "go to.”

Diversity Recruitment Resources dareers
Job & Internship Search

Part-Time and Campus Jobs
Teaching English Abroad : et uses eRecruiting for the posting of job and internship opportunities. In an average year, over

3,000 jobs and internship opportunities, specifically targeted toward Ithaca College students, are posted to the
site. Additionally, there is a national site which has thousands of additional opportunities. Every student receives
an account in their first semaster, To begin using your eRecruiting account login using your complete IC e-mail
address a5 your username and your Student 1.D. Number as your password.

Volunteering Abroad
Working Abroad

Graduate School Resources Internshins.com

Ithaca College subscribes to Internships.com, one of the leading internship search sites. This free resource is your
portal to internship opportunities all across the U.S.
Search

cuments Networking

Alumni Online Community

The Alumni Online Community is a database maintained by the office of Alumni Relations that is designed to allow
students and alumni to connect with more than 50,000 contacts throughout the country for information
regarding their professional and regional interests, Users can search 3 database by career relzted interests and
other parameters to identify appropriate contacts in the career center section of the webpage. First year
students, sophomores and junior students can use the Online Community at the Office of Career Services,
seniors, graduate students and alumni can obtain remote access by registering for the Alumni Online Community.

Student Affairs and Campus Life

Research

CarcerSearch
Career Search provides you with access to a powerful networking database of over 4 milion companies v
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USeERNAME is your full Ithaca College e-mail address (ex: asmit@ithaca.edu) PASSWORD is your Ithaca College
ID number
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» Choose a different school

Students

Welcome to eRecruiting at
Ithaca College. Your
username is

your complete 1.C. e-mail
address and your password is

your Student I.D. Number.

If you are a returning
student we encourage you to
update your eRecruiting
profile!

Career Center Info
Phone: 607-274-33635
Email the Career Center

Go to the School Web Site
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Welcome to eRecruiting at Ithaca College!

Alumni: To access job postings, you may request
an account by sending an e-mail to:
careers@ithaca.edu

If you wish to make job and internship opportunities
available to Ithaca students and alumni, please refer to the
instructions for Employers.

Employers: To access the Ithaca eRecruiting site,

please click on the 'Employers Log In Here' link

located on the right side of this page. If you already have
an account you will be able to enter your username and
password. If you do not, there is a link to create an account
and to request access to our system.

Students: Every Ithaca College student is given
an eRecruiting account. You can access your account by
logging in at the top of the page.

Your username is your complete I.C. e-mail address
(yourname@ithaca.edu) and your password is your
1D number.

If vou have questions, please call or
e-mail us.

John Fracchia
Associate Director, Career Services

Forgot your password?

Employers

= Employers log in here

Career Center Info
Phone: (607) 274-1687
Email the Career Center

. __________________________________________________________________________________|
Copyright ©2009 Experience, Inc. - All Rights Reserved
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If you are a first time user please Complete Your Profile and then click Next
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- Please Complete Your Profile
Flease take a moment to complete your profile.
Required fields are marked with = .
Personal Information
* Work Authorization Status:
choose one... v
# Send Me Information Regarding Workplace Diversity: (what's this?)
 ves ™ No
Local Address
* Address 1:
* City:
* State/Province:
‘ choose one... v|
* Zip/Postal Code:
* Daytime Phone:
v

If you are not a first time user be sure to update your profile from time to time.

Please Verify Your Email Address and click Submit
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= Please Verify Your Email Address

Qur records indicate that the last time the system attempted to send an email to the address listed in your profile, delivery was
unsuccessful. To ensure that you receive future system emails, please re-enter vour email address in the field below, making
any necessary carrections. If the address listed is correct, simply re-enter it as this may have been caused by a temporary
delivery issue,

* Email Address:
[asmit@ithaca.edu

 Submt )

Copyright ©2009 Experience, Inc. - All Rights Reserved

Brivacy Policy | Terms of Service e)(perence

Set your Experience Preferences and click Next
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Your Experience Preferences

Experience supports students and alumni from schools, colleges and universities all across the country by providing jobs,

content, career advice and networking to complement the services you receive from your school. The information below will

help us deliver the best services for you!

Emails

Get news and information to help get your career going.

¥ Receive email from Experience

[¥ Receive email about Experience partners

Newsletters

The top stories on dream jobs, great companies that are hiring, trends impacting the working world, and tips for launching and

succeeding in your career.

[ Student Experience ™ Healthcare [ Engineering

¥ alumni Experience ™ Diversity & Inclusicn

™ Finance ™ Government

View More Options

Personalization

Thiz bazic information will help us highlight relevant opportunities and content for you.

* Zip/Postal Code:

[14850 |
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* Nesired Career | evel: —
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Congratulations you are now able to look for jobs, internships, upload your resume and cover letter

Searching for a Job or Internship



Follow the steps above to log on to eRecruiting. The red arrows will show some important tips on how
to use eRecruiting for searches and to be informed on what Career Services has planned for the school

year.
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I Click here I
to search

v | ¢ | for jobs &
internships

e
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Home | Profile | Documents | Applications i calendar

Jobs & Internships | Employers ~

& Career Fairs

Your career center is offering the
following upcoming career fairs:
Job, Internship & Wolunteer Fair
September 14, 2009

2009 Graduate and Prefessional School
Eair

Shows most of
the upcoming
Career Fairs

September 22, 2009
View All

Upcoming events offered by your
career center:

_arser Fair

Shows all
upcoming events
hosted by Career

. Networking Event
Services

Special Event
See all upcoming events

&) Your Saved Searches

You have not created any search
agents yet, To create a search agent,

run a search then click the link to
"Sawve Your Search".

You’re saved
searches

Google Web Search

Search the web.
| [
"= iGoogle

You can always use our
one-click searches.

WWWwW,Us30803.com

Databasze Systems
Get Multiple Quotes from Dat®base
Desian/Development Companies. Fres!

Welcome to eRecruiting at Ithaca Colle

Did you know that on average there are over 12,000 job an

internship opportunities to choose from?

Getting Started

complete or update your profile

e upload a resume and publish it in the resume book
e search for job or internship opportunities

e apply for those that interst you.

Before applying, we recommend that you have your resume critiqued
at the Career Services office. You can do so on a drop-in basis,

between 10:00 a.m. and 5:00 p.m., Monday - Friday.

42 Jobs & Internships
Opportunity Type:

* 10b " Internship
Keywords:

City: State:
| | | All States v

™ Show Internaticnal cpportunities only.

¥ Show only jobs from my Career Center

Search More search options

4" One-Click Searches

Your school has created the following 1-click searches to help you in

your job search.
¥ Newest Jobs
¥ Jobs with upcoming application deadlines

¥ Jobs with upcoming interview schedules
lobs with open interview schedules

¥ Business

¥ Communications
¥ Health

¥ Human Services

¥ Srienne

Click herek

to search
for an
Employer

hes

Narrow your search by
choosing keywords, city
or state of the type of job
or internship that you are
interested in.

| £

b

If you would like to do a search narrow your search click on the Jobs & Internship button on the top
right side of the screen. This is indicated by the red circle below.
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Search for Jobs and Internships

Basic Search
| Search for opportunities b

More Searches
or choose one of the search options an the left.

Indicate if you are looking
for a iob or internship

| Basic Search

Internships Opportunity Type:
@ 10b " Internship

1-Click Searches

Keywords: 3

Your school has created the following 1-
click searches to help you in your job

saarch.

Keywords help to
narrow your search

Job Function:

Not Specified

* Mewest Jobs

* Jobs with upcoming application Account Management/Flanning
deadlines Accounting/Auditing
* Jobs with upcoming interview schedules '”:"Ctu,ar,'al . NarrOW your Search
' 1obs vith O intervi hedul Administration _ g N
mh= v PEn INterview schedules Administrative/Support Services by choosmg ajOb
" Business Advocacy f H
* Communications Analyst unction
" Health Animal Care
" Human Services Bookkeeping l
* Science
City: State:
- Try our list of [ || All States v
You have One-CliCk ch agents
yet. To on Searches tO run a
search th bve Your Search for
ce=rch. | 100K for

opportunities
in a certain
city and/or
state.

opportunities.
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How to upload your documents:

Log in to eRecruiting as stated above. Click on documents indicated by red circle below. Choose
from the drop box upload document.
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& Career Fairs Welcome to eRecruiting at Ithaca College! 3
Your career center is offering the
following upcoming career fairs: Did you know that on average there are over 12,000 job and
Job, Internship & Volunteer Fair internship opportunities to choose from?
September 14, 2009
2009 Graduate and Professicnal Getting Started
School Fair » complete or update your profile
September 22, 2009 + upload a resume and publish it in the resume book
View All » search for job or internship opportunities
+ apply for those that interst you.
Before applying, we recommend that you have your resume critiqued
at the Career Services office. You can do so on a drop-in basis,
between 10:00 a.m. and 5:00 p.m., Monday - Friday.
Calendar P 14 Y
There are no upcoming events being 3
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Select the document type you would like to upload. Click Next.
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= Upload A Document
Details

Upload your resume(s) and other decuments to begin applying for jobs or
internships. You can customize your resumes and cover letters for specific
applications and resume books. Once a resume is uploaded, you can attach it to
applications a I ume books.

elect The Document Type to Upload
* Resume

" Cover Letter
™ Writing Sample




Click Browse to choose the document that you would like to upload. Click the Upload button. Your
document must be in a PDF, ms-word, doc and rtf.
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Help | Sign Out e

[search the web I

Home | Profile | Documents | Applications | Calendar Jobs & Internships | Employers

= Add New Resume

Select the Document to Upload (@ HELP

Please make sure to select a file in Microsoft Word, RTF or PDF format. Be sure that

the file is not password-protected o imerge document. Ids there a size limit for uploaded
scuments?

ts and Settings'-,c(c'_;

Browse | How many pages vill a SO00KB document

have?

How de 1 make my resume searchable
by employers?

Nei [CH

Aftar clicking on the Browse button abowve, = window will 2ppear containing a "Files of
Type" pull-down menu. Select "All Files (*.*)" from that menu before choosing the
file to upload.

How do I check the file size of my
document?
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Congratulation you have uploaded your document. Remember to publish your resume to the
resume books!
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Your Resumes

+ Confirmation

You have successfully uploaded the Deposit slip.pdf resume. Ads By Google

Bank of America Student

! Attention Everything You Need To Know About

Take your resume further: Publish this resume to resume books created
by vour career center and to the Experience Network to get maximum
exposure to employers. To publish to resume books created by your
career center (if available), simply go to the publish resume page. To gst
in front of thousands of employers on the Experience Network, go to the
Experience Portfolio tool and select "Add New Resume".

Details

All of the resumes you have uploaded are listed below. These Resumes will be
used when applying for a job.

Remember to publish vour resume in ane or many of the resume books offered
by your career center. This will increase the chance that a potential employer can
find you!

Certain variations of Microsoft's new .docx format are not compatible with
eRecruiting. If you are uploading a .docx file and are experiencing issues
when viewing it, please save your file as a .doc and upload it again.

IS

Money Is In Here. Learn More Today.
www, Bankofdmerica. com/Campus

Database Performance

Fix Database Performance Problems
Faster. Learn How Today.

www. Precise.com

SOL Server 2005 Query

Improve SQL Server Performance 65%,
Save on Costs, Free Trial Download!
www, Confio,com

Free Visual C# Training
Award-Winning Content for Visual
C# 2005 and 2008. Download Now.
www.AppDev.com
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